	Training Dates, Times and Locations for Part-Time Faculty

	
	Daytime Classes
	
	Evening Classes
	
	Saturday Classes

	
	8:30-10:00am
	1:30-3:00pm
	
	7:00-8:30PM
	
	10:00-11:30am

	
	Training Center
Room 126
	Training Center
Room 126
	
	TBD
	
	Training Center
Room 126

	February
	23, 24
	23, 24
	
	
	 
	 

	March
	2, 9, 10,16, 17 
	2, 9, 10,16,17
	
	9
	
	7

	April
	8,  9, 15, 22, 23, 29, 30
	8, 9, 15, 22, 23, 29, 30
	
	14
	
	11

	May
	7, 8
	7, 8
	
	
	
	



	TrainINg  – Basic Exchange Training
	October
	November
	December
	January
	February
	March
	April
	May
	June
	July
	(Approximately)

Completed

	Executive Team and Assistants
	
	
	
	
	
	
	
	
	
	
	100%

	Exempt Staff
	
	
	
	
	
	
	
	
	
	
	94%

	Department Chairs and Department Secretaries
	
	
	
	
	
	
	
	
	
	
	65%

	Full Time/Part Time Classified staff 
	
	
	
	
	
	
	
	
	
	
	79%

	Full-Time Faculty 
	
	
	
	
	
	
	
	
	
	
	57%

	Part-Time Faculty – open training labs 
	
	
	
	
	
	
	
	
	
	
	5%

	1st Make-up Training
	
	
	
	
	
	
	
	
	
	
	

	2nd Make-up Training
	
	
	
	
	
	
	
	
	
	
	

	GroupWise - END OF LIFE
	
	
	
	
	
	JUNE 26
	
	





	MIGRATIOIN OF SHARED FILES
	JANuary
	February
	March
	April
	May
	June
	
	
	

	ITS Departmental Drives (I Drives)
	
	
	
	
	
	

	Shared Drives 
	
	
	
	
	
	

	Shared Drives 
	
	
	SPRING BREAK
	
	
	

	Shared Drives 
	
	
	
	
	
	

	Shared Drives 
	
	
	
	
	
	

	Shared Drives 
	
	
	
	
	
	

	NOVELL netware - END OF LIFE
	
	
	
	June 26

	Current Drive Letter
Under Novell
	New Drive Letter under Windows

	A
	A

	B
	B

	C
	C

	D
	D

	E
	E

	F
	F

	G,H,I,J,L,O,P,Q,R,S,T,U,V,W,X
	I

	M, N (Docuware) 
	W,N 

	O (SOA)
	 O

	K (Apps/Labs)
	K



Outlook-Training and Migration SCHEDULE





It is proposed that training be organized by “group” in order to minimize the problems with calendars between GroupWise and Outlook and to better organize the workstation migration process.





Remaining Training Dates/Times�Full-Time Faculty and Classified Staff





January 26, 27�February 2, 3, 9, 10, 17, 18 ��Time: 8:30 – 10:00am and 1:30-3:00pm


Location: Training Center room 126





 


 








NOVELL TO WINDOWS FILE Migration SCHEDULE








Migration from Novell Netware to Windows requires changes in the way ITS designates drive mapping…i.e. drive letters





Novell Netware to Windows Migration SCHEDULE








